
​       Director of Development  
​ ​ ​                       JOB DESCRIPTION 
_____________________________________________________________ 

Position Overview 

Join a mission-driven team dedicated to empowering survivors of human trafficking, 
exploitation, and prostitution. The Director of Development plays a critical role in 
securing and sustaining the financial resources needed to advance our work. 

This position reports directly to the Executive Director and offers a unique opportunity 
to shape the organization’s growth and long-term impact. The ideal candidate will 
embody our core values of Communication, Respect, Adaptability, and 
Connectedness. 

 

Key Responsibilities 

Fundraising Strategy & Execution 

●​ Develop and implement a comprehensive fundraising strategy, including an 
annual development plan with ongoing evaluation and adjustments. 

●​ Drive fundraising efforts across diverse revenue streams, including individual 
donors, corporate sponsors, foundations, and special events. 

●​ Develop and execute event-based fundraising initiatives, including 
tournaments, donor appreciation events, community engagement events, and 
other opportunities that increase revenue, awareness, and community support. 

●​ Establish annual fundraising goals for each revenue stream, monitoring 
progress and adjusting tactics as needed to achieve organizational objectives. 

●​ Identify, cultivate, solicit, and steward donors, sponsors, and event participants 
to strengthen long-term relationships and increase philanthropic support. 

●​ Track and analyze fundraising performance, including event outcomes, donor 
engagement, and return on investment, providing regular reports and 
recommendations for growth. 



Donor Relations 

●​ Develop and implement donor stewardship strategies that promote retention, 
increased giving, and long-term engagement. 

●​ Coordinate donor communications, recognition efforts, and appreciation 
activities to strengthen relationships and enhance the donor experience. 

Grants Management 

●​ Collaborate with the grant writer to develop grant strategies and funding plans. 
●​ Oversee internal grant tracking, reporting, and compliance requirements. 

Financial Tracking & Collaboration 

●​ Utilize the organization's CRM system to accurately track donations, donor 
engagement, and fundraising outcomes. 

●​ Prepare and maintain fundraising reports, dashboards, and performance 
metrics for leadership and board review. 

Leadership & Collaboration 

●​ Work closely with the Executive Director and key stakeholders to align 
development efforts with organizational priorities. 

●​ Participate in regular staff meetings to stay connected to programmatic work 
and team initiatives. 

●​ Meet routinely with the Executive Director to review progress, fundraising 
performance, and strategic direction. 

Board & External Engagement 

●​ Attend quarterly Board meetings and provide development updates. 
●​ Support external relationship-building efforts, including partnerships with 

community organizations, businesses, and law enforcement agencies. 
●​ Assist in engaging board members in fundraising, donor cultivation, and 

ambassador activities. 

Additional Responsibilities 



●​ Ensure compliance with agency policies and procedures. 

 

Qualifications 

The ideal candidate will have: 

●​ Minimum of 2 years of experience in nonprofit fundraising 
●​ Strong communication and interpersonal skills 
●​ Demonstrated ability to build and maintain meaningful relationships 
●​ Experience in strategic planning and execution 
●​ Ability to manage multiple priorities and adapt to changing needs 
●​ Experience preparing reports and presenting to boards or leadership teams 
●​ Commitment to professionalism, integrity, and mission-driven work 
●​ Ability to collaborate effectively while respecting diverse perspectives 

 

Additional Details 

●​ Employment Type: Full-time, exempt 
●​ Salary Range: Salary commensurate with experience. 
●​ Benefits: 

○​ 24 days of paid time off (PTO) annually after a 90-day probationary 
period 

○​ Monthly healthcare stipend 
○​ QDP dental plan and life insurance 

●​ Training: Comprehensive onboarding provided during the probationary period 
●​ Background Check: Employment is contingent upon successful completion 

 

Join Our Team 

Join us in making a meaningful difference in the lives of survivors and contributing to 
the transformational work of Dorothy’s House. 
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